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Field Trip Information Form   

--------------------  PART 1 – DUE THREE WEEKS BEFORE THE TRIP  -------------------------- 

PROCEDURE: Follow all of the steps on the document “Field Trip Instructions for Teachers”. Part 1 of this 

form is due at least 3 weeks before the trip. If it is incomplete, it will be returned. Part 2, and all associated 

documentation, is due 1 week before the trip. 

Teacher(s): ________________________________  Grade(s): ________  Date(s) of Trip:____________________ 

Trip Destination(s): 

 

 

 

Educational Standard(s) Supported: 

 

 

 
 

Time of Departure from School:_____________________ Time of Arrival at Location:_________________ 

Time of Departure from Location:____________________ Time of Arrival at School:___________________ 

Transportation by: (circle one)   charter bus     city bus personal vehicles   walking   other: __________________ 

If charter bus, what agency is providing the bus? 

 Santa Cruz City Schools 

 Other: ___________________________________________________________________________ 

If charter bus, what agency is reimbursing the school for part or all of the cost of the bus? 

 Santa Cruz County Office of Education 

 Santa Cruz Museum of Natural History 

 Kids 2 Parks/Friends of Santa Cruz State Parks & California State Parks 

 Other: ___________________________________________________________________________ 

 No agency, we’re paying for the bus out of our class’ field trip funds. 

Are the students expected to contribute a donation toward entry fees or other costs? (circle one)     YES     NO 

If yes, how much is the suggested donation $________________ 

 We will need school snacks and/or lunches, and Food Lab has been informed. 

 We will NOT need school snacks and/or lunches, and Food Lab has been informed. 

 

Superintendent’s Signature: __________________________________________   Date:______________________ 
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----------------------  PART 2 - DUE ONE WEEK BEFORE THE TRIP -------------------------- 

DRIVERS or CHAPERONES (You must have at least 1 adult per 10 children) District policy requires that all 

drivers must have the following on file before driving: 

1. Have completed the Pacific School Field Trip Driver Policies form AND Volunteer Form 

2. A current DMV printout which shows no moving violations (valid for 1 year from printout date) 

3. A valid copy of their driver’s license 

4. A valid copy of their Insurance ID for the vehicle to be driven indicating insurance is paid and current 

You must have at least one backup driver or chaperone, otherwise your trip may be cancelled. 

Teachers, please list names. Office will confirm that listed drivers are approved to drive. 

Name of Parent Driver/Chaperone Volunt. 

Form** 

Driver 

form 

DMV 

form 

DL 

copy 

Ins 

copy 

Seat-

belts 

       

       

       

       

       

       

       

       

       

       

       
 

** Drivers are required to have all listed documents. Chaperones who are not driving (such as on a walking or bus 

field trip) must complete only the volunteer form. 

 

 I have arranged for enough drivers/chaperones plus at least one backup driver/chaperone. 

 

 

Teacher Signature: ________________________________________ Date: _____________________ 

 

Office Staff Signature: __________________________________________   Date:______________________ 
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