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Big Picture — How Payroll Works

Employees are paid monthly at the end of each month.
Most of your pay is calculated and paid out as follows:

1. All of your pay for your regular work, i.e. the regular hours or contract you are scheduled to do weekly, is lumped together in a single
annual amount.

2. The annual amount is divided by 11, for the 11 months, August-June.

3. You are paid the same amount each month regardless of the number of days or hours you actually worked that particular month.

Often, people have extra pay, in addition to their regular duties. For example:

e PD days for teachers

e Substituting for other employees

e Staff training days for non-teaching staff
e Etc.

Pay for these extra duties is paid out using timesheets. The timesheet period is the 15" of one month to the 14" of the next month. For
example, work done on the 20" of October will be paid at the end of November. Extra pay shows up on a whole separate paycheck stub.

Some staff whose hours are very irregular, such as maintenance staff, substitutes, and the IS coordinator, are only paid via timesheet.
Timesheets can be put in the timesheet box in the office or emailed directly to Elizabeth: eandrews@pacificesd.org.
A Few Details

e If you sign up for it, the COE will equalize your pay over 12 months, so you get paid in July. Then they will hold a portion of your pay
each month, and pay you the wages they withheld in July. On your paycheck this is called “Deferred Pay WH”. If you want to start or
end this service, talk to Elizabeth.

e If you qualify for, and sign up for, the Classified School Employee Summer Assistance Program (CSESAP), a portion of your pay will also
be withheld and returned to you, with a match from the state, in July. This is only available for some non-teaching staff.

Leaves

Whenever you miss work, please communicate your absence by email absences@ pacificesd.org, completing the leave request form available
on the staff resources webpage, and/or including the absence on your timesheet.



Eamings and Leave Statement

ADVICE
EMPLOYEE NAME/IID NUMBER FED STATE PERIOD BEGIM PERIOD END ISSUE DATE NUMBER
52 s20 D5/01/2025 05/31/2025 D5/30/2025 ACH-DDD34573
Empid
CONTACT: LEAVE BALANCE
PAY LOCATION PAYROLL Sick Leave PH Vacation AS OF -
Migrant Head Start (831) o~
627338 H 627338 H 1451738 H 05/15£2025 : -
GROSS EARNINGS DESCRIPTION CURRENT YEAR TO DATE -','
TYPE UNITS RATE AMOUNT || cross PAY 5,954 .85 37,309.51
PritCoor 1.80 4204 5,299.63 PERS WH 474 .38 297476
Apr Ed Pay Adj 1.00- 273 2273 Pre-Tax Deductions * 306.50 1,532.50
Apr NEW Ed Pay 1.00 18.18 18.18 || TAXABLE GROSS 517407 32,802.25
Assignment Cancelled 1.00- 132.49 132.49- CAWH 154 .56 141971
Assignment Cancelled 1.00- 139.12 139.12- Federal WH 451.01 3,733.89 : "
Biling+Bilit 5% 1.00 11120 11129 FICA WH 350.20 221818
Biling+Bilit 5% 1.00 306.05 306.05 Medi WH 81.90 51876 -
. Enn “ I “ Educational Pay (Cla 1.00 50.00 50.00 Post-Tax Deductions 4925 246.25
Longevity % 1.00 105.99 105.99 || NET PAY 4 087.15 24 66546
Other Eamings 358.15
TOTAL $5,054 95
WARNINGS DEDUCTIONS/CONTRIBUTIONS EMPLOYEE EMPLOYER
HMO 3040 5125 2 306.50
*EMPLOYEE DEDUCTIONS
CSEA Local Chapter 2.00
HMO 3040 5125 2,057.50
PERS Mew 1,604.06
MESSAGES AND NOTES Social Security 350.20 £,
Dental 11723 -
*EMPLOYER CONTRIBUTIONS
OPEB RETRSY Classifi 108.98 -
Workers' Comp 103.96 P,
Medicare 81.90 >
AM FID CLICONFAOE DI 4447 o »
Vision 2081
. Life 375
s 282
TOTAL $355.75 $4,611.82
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® GROSS EARNINGS WHICH INCLUDE

* POSITION EARNINGS
* BILINGUAL PRY
* LONGEVITY PAY
° WACATION PAY
° STIPENDS
LEAVE DOCKS

GROSS EARNINGS

TYPE UNITS __ RATE AMOUNT
Teacher General 1.00 | 540.38 , 9,039.46
Bilingual Cert 100 | 194.73 | 194.73 |
H & W Rebate 1.00 412.36 412.36
Masters Stipend | 1.00 194.73 194.73
TOTAL $9,841.28 |

GROSS EARNINGS

| TYPE UNITS RATE AMOUNT
|A-Mild/Mod 075 2451 2,606.97
Leave Dock (SL) 6.73- 12.59 84.73-
Leave Dock (UNPHRLY) 1.00- 25.18 25.18-

 Longevity ‘ 1.00 | 78.83 78.83

| Vacation Ratio 100 | 25965 259.65

TOTAL

$2,835.54
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EMPLOYEE DEDUGTIONS

* REDUCE TAXABLE EARNINGS

* PERS (7% OR 8%)

STRS (10.23% or 10.205%)

TSA

$125 etc..

* TAXABLE

FEDERAL TAX WITHHOLDING
STATE TAX WITHHOLDING
MEDICARE (1.43%)

SOCIAL SECURITY (6.2%])

CSEA DUES

CHILD SUPPORT/GARNISHMENTS
DEFERRED NET PAY (NOT WHEN RECEIVED) 16.667%

DESCRIPTION

GROSS FAY
PERS WH

Pre-Tax Deductions *
TAXABLE GROSS

CAWH

Federal WH

FIGA WH

Medi WH

Post-Tax Deductions

Deferred Pay WH
NET PAY

DESCRIPTION
GROSS PAY
STRSWH
Pre-Tax Deductions *
TAXABLE GROSS
CA WH
Federal WH
Medi WH
Post-Tax Deductions
Deferred Pay WH
NET PAY

CURRENT

2,835.54
198 48
208.34
242772
21.16
B7.32
170.57
39.89
579.03
12748
1,402.27

CURRENT
9.841.28
966,46
1,098.19
7.776.63
398.26
1.120.49
14127
142,39
476.94
5497.28

YEAR TO DATE

24 465 75
1,503 58
1,006.04

21,956 13

287 85
1,285.91
1,485.50

347.43
348243

818.80

14,248 21

YEAR TO DATE

5284182
5,204.93
549092
4214597
232511
6.320.29
759.06
711.95
238470

2964486




EMPLOYER CONTRIBUTIONS

o DEDUCTIONS/CONTRIBUTIONS . EMPLOYEE  EMPLOYER

Pins [26'81%] Summer Assistance CS 294 .00
- TSA 403b VRSCO b 125.00
STHS [19.10“%] Texas Life Insurance 112.34
AF 8125 Cancer Plan = 50.38
® “Enlcnni [1_45%] AM FID Post Tax Disa 48.00
CSEA Dues 4253
Trustmark Life/LTD 41.60
¢ SOGIAL SEGURITY (6.2%) AM FID S125 ACCIDENT ' 33.96
AF Critical Care 21.87
* STATE UNEMPLOYMENT INSURANCE M BT ik
CSEA Chapter Dues 2.00

(SU [0.05%) Blue Shield | 2,595.27

PERS Classic 767.01

® WORKERS GOMP (2.5145%]) Sociel Securty | el

Delta Dental ‘ 107.34

Workers' Comp ' 69.39

® HEALTH BENEHFIT OPEB HWRSV 68,05

Medicare ‘ 39.89

Other Deductions and Contributions 33.94

TOTAL | $788.37 $3,851.46




TOTALS

CURRENT WAGES
® GROSS AMOUNT LESS EMPLOYEE DEDUCTIONS

* GROSS WAGE SUMMARY
® EARNINGS ARE A GROSS AMOUNT
® FIT & SIT ARE REDUCED BY ITEMS WITH AN *
® OASDI & MEDICARE ARE REDUCED BY H&\W BENEFITS

° LEAVE BALANCE
® SHOWS CHANGES TO BALANCES

® PNALSO REDUCES SICK. PN IS A SPECIAL CATEGORY OF
SICK

® OTHER BALANCES THAT ARE USED BUT NOT GRANTED WILL
SHOW AS NEGATIVE (-) WHEN USED.

* YTD WILL TRACK BALANCES OF GROSS AND THE TWO
CATEGORIES OF PRE-TAX ITEMS TO SHOW TAXABLE
EARNINGS

Sick Leave PN Vacation AS OF
529.4600 H 80.0000 H 698.8600 H 06/15/2025
DESCRIPTION __ _CURRENT | YEARTO DATE
GROSS PAY 10,081.58 60,489.48 |
PERS WH 698.71 4,192.26
Pre-Tax Deductions * 56.00 336.00
TAXABLE GROSS 9,326.87 55,961.22
CA WH 589.96 3,539.76
Federal WH 1,407.47 8,444 .82
FICA WH 621.59 3,729.54
Medi WH 145.37 872.22
NET PAY 6,562.48 39,374.88
DEDUCTIONS/CONTRIBUTIONS EMPLOYEE EMPLOYER
Blue Shield 125 56.00
PERS Classic 2,700.02
Blue Shield 125 2,323.00
Social Security 621.59
Waorkers' Comp 250.34
OPEB HWRSV 241,96
Medicare 145.37
Delta Dental 98.90
Disability Managemen 23.54
VSP 15.80
sul 5.01
Life Insurance 0.80
| TOTAL $56.00 $6,426.33




an ASSISTANGE THANK YOU FOR CHECKING YOUR
PAYCHECK STUBS!!!

Elizabeth is the only payroll person on site. She
tries to be perfect, but can still make mistackes
(hah!). You checking your paycheck in a timely
manner is the best way to catch any mistakes
° CALL/EMAIL quickly so they can be fixed with the least

® ELIZABETH ANDREWS @ PACIFIC

amount of hassle.

eandrews@pacificesd.org



E Andrews
Typewriter
eandrews@pacificesd.org

E Andrews
Text Box
THANK YOU FOR CHECKING YOUR PAYCHECK STUBS!!!

Elizabeth is the only payroll person on site. She tries to be perfect, but can still make mistackes 
(hah!). You checking your paycheck in a timely manner is the best way to catch any mistakes quickly so they can be fixed with the least amount of hassle.
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